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1. O0mue mooxenus

1.1. Otaen KaapoB SIBJIAETCS CTPYKTYPHBIM Mojpa3zjiesieHHeM Ypaibckoro ¢uianana
(enepanrbHOTO TOCYZApCTBEHHOIO OIOKETHOTO O0pa3oBaTEMBHOIO YUPEKICHHS BBICIIETO
oOpazoBanus «Poccuiickas akageMus )KUBOITUCH, BasgHHs U 301uecTBa Mnbu I'nmazynoBay (nanee
— Ypanbckuii punuan).

1.2. Hacrosimee [TonosxeHue peryupyer aesiTeIbHOCTE OT/IeNa KaIpoB, ONPeIeNsIeT ero
OCHOBHBIC IIEIH W 3aj7aud, (YHKIWH, IpaBa U 00S3aHHOCTH, IOPSIOK OpPraHH3aluHu padoThI,
peopraHH3aliy | THKBHIAIHH OT/eNa KaapoB.

1.3. Otaen kaapoB OpPraHU3yeTCsi, PeOpraHu3yercs M JIMKBHIAMPYETCS Ha OCHOBAaHUHM
IpHKa3a pyKoBoauTess (AMpeKTopa) Ypaibekoro GuiHaa.

1.4, Otpmen KagpoB BO3IJIABISIET HA4YalIbHUK, Ha3HayaeMbli Ha JO/DKHOCTH H
0CBOOOKIAEMBIN OT HeE MPUKA30M PYKOBOAUTENs (IupexTopa) Y paabekoro (unuana.

1.5. B cBoeil AeATenbHOCTH OTAE KaAPOB PYKOBOJICTBYETCH:

- Koncrurynueii Poccuiickoii Menepanuu,

- TpynosbiM kojiekcoM Poccuiickoit denepanuu;

- 3aKoHOAATEIbHBIMH akTaMH Poccuiickoit @enepanuu;

- l'ocynapcrBennbivu ctangapramu (I'OCT);

- HopmatuBHbIMH 1paBoBBIMH akTamMu MunTpya Poceuu;

- HOpMaTHBHBIMH INpaBOBBIMH  dKTdaMH CDOH,E[EL IIEHCHOHHOI'O H COIHaJIBHOTO
cTpaxoBanus Poccuiickoil @enepaunn;

- [lopsiikoM BeieHHS U XPaHEHUS TPY/10BBIX KHHIKEK;

- VYcraBom  (erepalibHOrO  roCyAapCTBEHHOIO  OOJDKETHOro  00pa3oBaTEIbHOIO
yupeKaeHus: Bbiciiero odpazoBanusi «Poccuiickas akajeMus JKHBOIIHCH, BasHHs H 304eCTBa
Wneu ['nazynoBay;

- [Tonosxenunem 00 Ypansckom Qunuae,

- Ilpukazamu, pacnopsUKEHHsMH M yKasaHMsMH PoccHHCKOH akageMHM >KHBOIIHCH,
BasgHus U 30quectsa Mnpu [nasynosa u pykoBoauTtens (upextopa) ¥Ypaibekoro ¢uinana;

- Hacrosimmum [TosnoxkeHueM.

1.6. Otmen KaapoB MOTYUHSETCS HEIOCPEICTBEHHO DPYKOBOJMTENIO (IAMPEKTOPY)
Ypanbckoro puimana.

1.7. Jlna obecrneyeHHs NMOBCEIHEBHOH JEATENBHOCTH OTJAET KaJpoB HMEET KPYIIYIO
rneyarhb OT/eNa KaJpoB ¢ 0003HaYeHHEeM IIOJIHOIO Ha3BaHHs Y palbcKoro (uinaa.

2. CTpyKTYpa ynpapJ/ieHuUs!

2.1. CrpykTypa oT/ena KaapoB OmpeesieTcs HayaJIbHUKOM OT/IeNa KapoB Y pajlbCKoro
(unmana, 1o COriiacoBaHHUIO ¢ PYKOBOAUTENEM (IHPEKTOpPOM) Y paiabeKoro (uinana, HCXoas U3
He0OXO0IMMOCTH BBINOJIHEHHS QYHKIUI KaJpoBoi CIyKOBl U € yYETOM CTPYKTYPBI ¥ pallbCKOTO
bunnata, U yTBepKIacTCs peKTopoM PoccHilCKOM akaiemMus JKHBOIIMCH, BasHHMS H 30/4eCTBa
Wneu Inasynosa (gatee — AkageMus).

2.2. 3amaun 1 QYHKIKHK OTJIENA KAIPOB Olpe/ielsioTes: HacToamuM [lonoxenuem.

3. 3apaun u pyHKIUIH

3.1. Yuactie B pa3paborke KaIpOBOH MOIHTHKHM W KaJpOBOH CTpaTerud Y paabCcKoro
¢brinana B COOTBETCTBUM € 3a/la4aMH €ro pasBUTHSL.



3.2. ObGecnevyenne (OPMHPOBAHMS M PALMOHAILHOIO HCIONbL30BAHHSA KaJpOBOTO
NOoTeHLHala Y pajbeKoro Quinaia.

3.3. Opranuzanus paboTel Mo oOecrnevyeHuto I11000pa, PacCTAHOBKH, H3YUCHHSA H
HCIOJIB30BAHUA HAYYHO-TIEIarOTHYEeCKHX, aIMHHHCTPATHBHO-YIPABICHYECKMX M  y4eOHO-
BCIIOMOTaTEIBHBIX KaJIPOB.

3.4. OpraHuzanus CHCTEMBI y4eTa KaJpOB M COCTABJIEHHMS OTYETHOCTH II0 KajJpaMm B
COOTBETCTBHH C JACHCTBYIOUMMH HHCTPYKUIHSIMH W METOJANYECKHUMH YKa3aHHIMH.

3.5. Obecneyenue coOMIOCHUS TPYIOBOTO 3aKOHOAaTeNbeTBa Poceniickoit denepanumy,
[Tonosxenust 06 YpanbckoMm puunane u [IpaBui BHYyTpeHHEro TPYA0BOIO pacopsaKa.

3.6. Yuacrtue B pa3paboTKe CTPYKTYPBI M IITATHOTO PACHHCAHUs Y palbekoro (uinana.
3.7. AHAIH3 KOJIMYECTBEHHBIX U KAUYCCTBEHHLIX XapaKTEPHCTHK KaJpOBOI0 COCTABA.

3.8. OpraHuzands B3aUMOIEHCTBUS 110 PELICHHIO KaAPOBBIX BONPOCOB  CO
CTPYKTYPHBIMH MOIpa3ae/IeHHsIMI Y paJIbCKOro (hpuiarana i BHEIIHIMH OPraHN3allusIMH.

3.9. [loAroTOBKa MPOEKTOB JOKYMEHTOB II0 OpraHH3allMOHHBIM U KaIpOBBIM BOIIPOCAM,
CBSI3aHHBIM C TPYIOBBIMH OTHOIICHHUSMH VISl PACCMOTPEHHS PYKOBOAUTEIEM (JIMPEKTOPOM).

3.10. Yuer nmuHOro cocrapa Ypaibckoro (Quiamaia, ero asHaius, (HOpMHPOBAHUE
SNEKTPOHHOM  0aspl  JaHHBIX  paboTHukoB — Ypanbckoro — Qummana.  Obecrnevenue
(GyHKIIHOHUpOBaHUs 6a3bl JaHHBIX cHcTeMmbl 1C B yacTH ydera Kaapos.

3.11. O6ecrieuenue GecriepeOOHHOr0 KaIpoBOTo JOKYMEHTO000pOTa.
3.12. YyacTue B pa3paboTKe U BHEJAPEHHH JIOKAIBHBIX HOPMATHBHBIX AKTOB.

3.13. Odopwienne ImpHeMa, NEPeBOJd, IEPEMEIICHUs, YBOILHEHHS pPabOTHHKOB,
YCTAHOBJIEHHS 3apabOTHON IUIaThl, HAA0ABOK, YCTAHOBJIGHHE M H3MEHEHHE PeKHMa pabouero
BpPEMEHH B COOTBETCTBHHU C TPYAOBBIM 3aKOHOAATEILCTBOM.

3.14. Benenue JIMYHEBIX J€T U JIMYHBIX KAPTOUEK pabOTHUKOBR, CBOCBPEMEHHOE BHECCHHE
B HUX M3MEHEHUI, CBSI3aHHBIX C TPYJIOBOH IESATETBHOCTBIO.

3.15. Benenue paboTel C TPYIOBBIMH KHHKKaMH, B TOM YHCJIE€ HX IIOJTy4YCHHE OT
IIPUHAMAEMBIX Ha pa0oTy pabOTHHKOB, ydeT, XpPaHEHHME, 3all0JIHEHHe, d TakiKe Bbliada IIpH
IpeKpalleHuHd TPYJAOBBIX OTHOLIeHHH. BeneHue paboTel €O CBEACHHUSMH O TPYIOBOH
NeATeNbHOCTH pabOTHUKOB, BKIIOYas ux (opmupoBanue, mpencrasienue B COP, a Takike
BBIIauy paOOTHHKAM B CIIy4asiX, YCTAHOBICHHBIX 3aKOHOJAaTe15CTBOM PO,

3.16. Besenue yuera TpYAOBOro craxa pabOTHHKOB Y panbeKoro (puimana.

3.17. CoBMECTHO ¢ pPYKOBOAMUTENSIMHM CTPYKTYPHBIX IIOJIpa3Ie/IeHH COCTABICHUE
rpaduka ormyckoB. OdopmileHHe IPHKA30B O MPEAOCTaBIeHHH PAOOTHHKAM Pa3/IMYHBIX BH/IOB
OTITYCKOB, YUET KOJIUYECTBa UCII0Ib30BAHHEIX THEH OTILYCKa.

3.18. Opranusanus 1 BeJieHHE BOMHCKOTO y4eTa pabOTHHKOB.

3.19. IToaroroBka ¥ BeIa4a paOOTHHKAM CIIPAaBOK M KONHH JOKYMEHTOB, CBSI3aHHBIX C
paboToii.

3.20. OdopmeHne 1 y4eT KOMaHJIHPOBOK.

3.21. Oprauuszaius COBMECTHO C PYKOBOJCTBOM Y paabCKOro (uiuaia [0Ar0TOBKH,
IIePEeOArOTOBKH M MOBBILIEHHS KBATH(HKAIHHE PaOOTHHKOB.

3.22. Kontpons 3a coOmoZeHHEM CPOKOB H30panus Hay4HO-TeJIaroru4eckux
paGOTHHKOB M BBIOOPOB 3aBeIyIOMUX Kadeapamu.
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3.23. VyactHe B mpoleaypax IpOBEJACHHS KOHKYPCOB Ha 3aMElIEHHE JIOJKHOCTEH
HAyYHO-TIEIarOrHuecKiX padOTHHKOB B paMKaxX KOMIIETEHIIHH OT/IE1a KaapoB.

3.24. Benenue yuera pe3yJbTAaTOB KOHKYPCOB Ha 3aMEIlEHHE I0JKHOCTEH Hay4dHO-
neJaroryyeckux padoTHHKOB.

3.25. [nanupoBaHUe U y4acTHEe B MEPOIPHATHSX II0 aTTECTAIMH, K KOTOPBIM OTHOCHTCS:

- pa3paboTKa JOKAIBHEIX HOPMATHBHBEIX @KTOB, Ha OCHOBAHHH KOTOPBIX IIPOBOJHTCH
aTTecTalus;

- nHopmanHoHHOe oOecneueHne (CocTaBlIeHne rpauKOB, NPUKA30B, XaPAKTEPUCTHK);

- KOHTPOJIb 338 XO/JIOM IIPOBEICHHS aTTECTALMH, BBIIOJIHEHHs PEIIEHUH aTTeCTallMOHHOM
KOMHCCHH.

3.26. Bemenuwe OGasel JaHHBIX 110 Y4YeTy IPOXOXKAEHHs OOydeHHs, aTTeCcTalluH
pabOTHUKOB.

3.27. lTlomrotoBka cCIpaBOK O NPOUUIOH M HACTOALICH TPYHOBOH JEATECIBHOCTH
paboTHUKOB Y pasIbCKOTO (pUIHAIA.

3.28. Benenue Tabens ydera paboyero BpeMeHH aIMUHUCTPATUBHO-YIIPABJIEHYECKOTO H
yueOGHO-BCIIOMOraTeIbHOIO [IEPCOHaa U KOHTPOJIb IIPAaBHIBHOCTH COCTaBIeHMS Kadeapamu
tabeneil yuera pabo4yero BpeMeHH Hay4HO-I1elarOrn4ecKiuX paboTHUKOB.

3.29. [loarotoBka MaTepHaIOB IS [IpEACTABICHUs PAOOTHHKOB K IIOOLIPEHHIO.

3.30. IlogroroBka MaTepUaIOB JUls HPUBJICUCHHUS PAOOTHMKOB K JIMCIMILUIMHAPHOMH
OTBETCTBEHHOCTH.

3.31. INoaroroBKka KaapOBOH MOKYMEHTAIlMH Ul IIEpeJadyd B apXHB OpraHH3allid Jiis
JaJbHEHIIero XpaHeHus.

3.32. IToaroToBKka OTBETOB Ha 3aIpOChl OCYapCTBEHHBIX, MYHHIMIIAJIBHBIX OpPraHOoB
BJIACTH, OOLIECTBEHHBIX M JPYIHX CTOPOHHHUX OPTraHH3allMi, NPEeINpUATHH H YUIPESIKICHHH B
npeesiax KOMIETEHIUH OT/1e]1a KaJIpoB.

3.33. KoucynbTHpoBaHHe pa0OTHHKOB OpraHu3allid II0  BONPOCaM  TPYJAOBOrO
3aKOHOJATE/ILCTBA, B TOM YHCIIE M OTBETHI Ha 3aIIPOCHI, JKal00bl, 00paIleHH s,

3.34. OdopmiieHue npoycKoB Uist pabOTHUKOB Y PaIbCeKOro Gpumana.

3.35. Obecneuenue cobmoneHus [IpaBuil BHYTPEHHETO TPYA0BOr0 pacropsaka, HOpM U
TpeGoBaHuil OXpaHBI TPYAA, IPOTUBONOKAPHOH 0€30IMaCHOCTH COTPYAHHKAME [I0Pa3AeICHHS.

4. IIpaBa

4.1. BzaumopeicTBOBaTH II0 BOIIpOCAM, OTHOCAIIHMMCA K KOMIICTCHUHHM OTHAE]a, C
JPYTHMH MOApasaeIeHUsAMH OpraHu3aliii, rocyJapCTBeHHbIMHA U MYHHIUITAJIbHBIMH OpraHaMH,
a TaKKe ApyruMH Opranu3anHuiMH.

4.2. TpeboBaTh OT BCEX CTPYKTYPHBIX IIOJpa3[€Ie€HHA MaTepHanbl H CBEIACHUS,
HEeoOXOIUMBIE JUIS BBINOIHEHHS (YHKIHUI, BO3JIOKEHHEIX Ha OT/IEI.

4.3. KoHTponupoBaTh COOIIONEHHE TPYNOBOIO 3aKOHOMATENBCTBA B OpraHM3aluy, a
TAKKe JABAaTh PA3shACHEHHS [0 IPHMEHeHHIO HopMm Tpynooro koxekca P® u HHBIX
HOPMATHBHBIX aKTOB.

4.4. IlpenctaBnsTh  NPEMIOKEHHS 1O  NOBBINEHHIO  3QQEKTHBHOCTH  H
COBEPIIEHCTBOBAHUIO JEATEIBHOCTH BCEX MOIPA3/Ie/IeHHii OpraHu3aliy B YacTH, OTHOCHIIEHCS
K KOMIIETeHIIHH OT/AeNa.



4.5. IlpenctaBUTE/NECTBOBATE B YCTAHOBJICHHOM IIOPS/IKE OT HMEHH OpraHH3alluH I10
BOIIPOCAM, OTHOCSIIHMCS K KOMICTCHILMHM OTJela, B TOM 4HCjIe M 110 Bolpocam moxdopa
HepcoHaa.

4.6. [TonnucelBaTh ¥ BU3HPOBATh JOKYMEHTHI B IIPEieaX CBOCH KOMIIETEHIIHY.

5. OTBeTCTBEHHOCTD
5.1. Otnen KaxpoB HECET OTBETCTBEHHOCTH 34!

- cobmroneHne TPYIOBOTO 3aKoHomatenascTBa Poccuiickolt ®Penepammu B Y paabCcKkoMm
dunnane;

- KAYECTBO BBINOTHEHMS CBOUX (DYHKITHIT;
- COXPaHHOCTh CITy:ke0HOH HH(pOPMAIHH.

5.2. Bcio IOMHOTY OTBETCTBEHHOCTH 33 KAa4eCTBO H CBOEBPEMEHHOCTL BBINOJIHEHHS
BO3JI0JKeHHBIX NaHHBIM [lonojkenmeM Ha oThen KaapoB 3azad u (yHKIUI HeceT HavyalbHMK
OTJIelIa KaJ[poB.

6. Bzanmoornomennst. Ceazu

Otmen KagpoB B IpoLecCe BBUIOJHEHHs (DYHKIHUIl, BO3JIOKEHHBIX Ha HEro,
B3aMMO/ICHCTBYET:

6.1. Co BceMH CTPYKTYPHBIMH MTOApa3/Ie/I€HHAMH.
6.1.1. [lo BompocaM MoOIy4YeHHUS:

- Taleneit yuera pabouero BpeMeHH;

- 3ad9BJICHUI;

- OOBSICHUTEIIBHBIX 3aIIHCOK;

- JINCTKOB HETPY/10CIIOCOOHOCTH;

- 3aBOK Ha 3amellleHHe BaKAHTHBIX J0/DKHOCTEH, MaTepHallbHOE€ CTHMY/IHpPOBAHUE,
KOMaHIMPOBOK pabOTHHKOB ! T.[.

6.1.2. Ilo Bonmpocam npenocTaBIeHUs:

- CIIPABOK;
- BBIITMCOK, KOIHIi 3alpallliBaeMBbIX JOKYMEHTOB.

6.2. C Oyxranrepuei.

6.2.1. Tlo Bompocam NpenocTaB/IeHHUS:

- KOITHI MPHKa30B 110 IMYHOMY COCTaBY;

- Tabeneit yuera paboyero BpeMeHH;

- JIMCTKOB HETPYAOCHOCOOHOCTH;

- 3asBJIEHUH JUIS HAYHCIICHHS U BBIIIATHI NOCOOMH;

- IOKYMEHTOB JUIst 0pOpMIIeHHS CITyKeOHBIX KOMaHIHPOBOK.
6.2.2. Ilo Bompocam cornacoBaHUs:

- OILTATHI TPYJa paOOTHUKOB;

- IPOEKTOB Ka/[POBBIX IIPHKA30B;

- IOATOTOBKH HITATHOT'O pacIliucalHus 1 HM3MEHEHHH K HEMY.



6.3. C 1OpUCKOHCYJILTOM:

6.3.1. [lo BonmpocaMm [OIyYEHUs:

- pa3bsICHEHHIT IeHCTBYIOIIEr0 3aKOHOAATEILCTBA U IOPSAKA ero IPUMEHEHHS.
6.3.2. Ilo Bompocam npeaocTaBIEHHUS:

- IPOEKTOB JJOKYMEHTOB JI/Isl COITIACOBAHHU.

6.4. C cekperapeM pyKOBOJHTEIIA:

6.4.1. Ilo Bonmpocam:

- PErucTpaluy BXOJSINEH M HCXOIMAIIEl KOPPeCIOHIEHIMH, INPUKa30oB 10 o0mieH
JESTEeIbHOCTH;

- OTIIPABKH ITHCEM M MHBIX JIOKYMEHTOB;

- [1epe/lavu JOKYMEHTOB Ha apXMBHOE XpaHCHHE.

6.5. C y4eOHBIM OTIEJIOM H KadeapaMu:

6.5.1. I'lo Bommpocam:

- pacrpe/eeHus IearornueckKol Harpy3KH e arorudeckux paboTHHKOB.
6.6. C YueHBIM COBETOM:

6.6.1. I1o Bompocam:

- TNpOBEJNCHHS KOHKypca Ha 3aMELIeHHEe BakKaHTHBIX JOJDKHOCTEH  HaydHO-
I1eJIarOrH4ecKuX paboTHUKOB;

- BEIOOPOB 3aBeYIOIIUMH KadeapaMu;

- IOJIYYEHHUS BEIMHCOK M3 PEIlleHHH YYeHOro coBeTa 10 KaJpOBBIM BOIIPOCaM, H JIp.
6.7. C X039HCTBEHHBIM OT/JIEIOM:

6.6.1. Ilo Bonpocam:

- II0 BONIPOCAM MaTepHalIbHO-TeXHHYECKOI0 OCHAILEHUS OT/AENId;

- obecrieueHus KaHIEIAPCKUMH TOBaApaMH.

7. 3akII0MATEIbLHbIE HOJI0KeHH ST

7.1. Hacrosmee IlogoxKeHue IOJANMCHIBACTCS  PYKOBOAMTENEM  CTPYKTYPHOIO
oJIpasielieHus U yTBEPXKIAASTCs PYKOBOJUTENIEM (JIMPEKTOPOM) Y palibeKoro uiunaa.

7.2. Tlonoxenne 00 OTAENE KaJpOB IEPECMATPUBACTCS IIPH H3MEHEHHH CTPYKTYpPBI
Vpanbckoro (uinana, IepenoJYHHEHHH OT[eda KaJpoB, KapJAHHAJIbHBIX H3MCHEHHSX ee
BHYTPEHHEH OpraHu3allMOHHONH CTPYKTYPEL

HauanbHuK oT/I€/1a KaapOoB O.A.I'pexosa
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